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SUBMITTAL REQUIREMENTS  

A permit is required for all tents over 400 square feet erected on private property or on public property 
in conjunction with a Special Event Permit, unless exempted as listed below.  

Include with your permit application the following additional information: 
• A site plan showing tent location(s) in relation to buildings, other structures, drives, walkways, etc.
• Construction drawings stamped by a design professional.
• Flame retardant certificate.
• Fire extinguisher placement.
• Anchor information.

Exceptions. No permit is required where tents meet the following: 
• Tents used exclusively for recreational camping purposes, or
• Tents open on all sides that comply with all of the following:

o Individual tents having a maximum size of 700 square feet
o The aggregate area of multiple tents placed side by side without a fire break clearance of 12 feet,

not exceeding 700 square feet total
o A minimum clearance of 12 feet to all other structures and tents

Notes: 
• All contractors, including tent installers, must be registered with the City.
• An additional permit is required if any electrical work is proposed.

REVIEW PROCESS 

Allow at least three weeks for processing of your application. In addition to Building Division review, the 
Fire Department will review for code compliance. The applicant will be notified when plan review is 
complete and the permit is ready for pick up.  

ADDITIONAL SPECIFICATIONS 

• Duration. No tent may be erected for a period longer than 30 consecutive days.
• Material. Any tent must be of flame-retardant material, meeting the requirements of the current

edition of NFPA 701.
• Cooking. No cooking with open flame, charcoal or other solid fuels is permitted under any tent. Only

cooking explicitly approved by North Ridgeville Fire Prevention shall be permitted.
• Obstructions. No owner or tenant of any commercial establishment shall place a tent in a manner

that obstructs or unreasonably impairs motor vehicle traffic or the use of any pedestrian walkway or
accessible route.

• Means of Egress. If tents are not open on all sides, exits shall be provided in accordance with OFC
3103. 

FEES AND INSPECTIONS 

• At the time of permit issuance, a tent permit fee of $25 shall be charged for the first tent plus $10 for
each additional tent.

• A minimum 24-hour notice is required to schedule a final inspection after installation. If an
electrical permit is needed, a final electrical inspection is also required.
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EVENT/INSTALLER INFORMATION  

Address of tent location Event name, if applicable 

Date of installation Date of removal 

Tent installer company Installer contact person 

Installer phone Installer email 

PROPERTY OWNER INFORMATION  

Property owner name Property owner address 

Property owner phone Property owner email 

TENT OR MEMBRANE STRUCTURE INFORMATION  

☐ Single tent ☐ Multiple tents: ____________

Provide a detailed description of work. 

Additionally attach the following: 
• Site plan showing tent location(s) in relation to buildings, other structures, drives, walkways, etc. 
• Flame retardant certificate 
• Fire extinguisher placement 
• Anchor information 

   Installer Signature  Date 

CITY AUTHORIZATION  

Building Division Approval Date 

OFFICE 
Reference No. Permit Fee Permit Fee Paid 
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