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PETITION AND APPLICANT GUIDE
EST 1810
INITIATION

Street vacations, street narrowing and name changes may be initiated by a written petition of a property
owner of a lot in the immediate vicinity of the street to be vacated, narrowed or renamed.

PETITION REQUIREMENTS

Any property owner requesting a street to be vacated, narrowed or renamed shall file the following with the

Clerk of Council along with the required $162.00 fee:

(a) This petition for the renaming, vacating or narrowing of the street

(b) An accurate legal description of the street, together with a plat drawn to a scale of one-inch equals 100 feet

(c) Alist of owners, and their addresses, of the property abutting upon the part of the street proposed to be
vacated, narrowed or renamed

(d) Written consent from such abutting property owners, and, if no written consent is obtained, a statement
included with the petition to that effect

Any petition complete with required exhibits shall be forwarded to the Law Director to be prepared in

ordinance form for introduction to Council.

CONSIDERATION BY PLANNING COMMISSION

Any ordinance proposing a renaming, vacation or narrowing shall first be submitted to the Planning
Commission for approval, disapproval or suggestions, and the Planning Commission shall be allowed not less
than thirty days for consideration and report.

PUBLIC HEARING

Council shall hold a public hearing before the adoption of the proposed ordinance. In order that opportunity
shall be afforded to any person interested to be heard, at least thirty days’ notice of any ordinance and of the
required public hearing shall be provided in a local newspaper.

ACTION BY COUNCIL

Council may adopt the proposed ordinance by vote of a majority of Council members, provided that the
proposed ordinance received approval by the Planning Commission. If the proposed ordinance was
disapproved by the Planning Commission, it can only be adopted if it receives the vote of two-thirds of all
members of Council.
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