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SUBMITTAL REQUIREMENTS 

Building Permit. A building permit is required for the demolition of a structure, including main and 
accessory structures. Include the following with your permit application: 
• A sketch of proposed structure to be demolished, including the location of all utilities (water,

sanitary sewer, storm).
• Estimated cost of construction.
• Name of contractor, if applicable. Note: All contractors must be registered with the City.

REVIEW PROCESS 

Allow at least three weeks to process your application. Building and Engineering Divisions will review 
plans. The applicant will be notified when plan review is complete and the permit is ready for issuance. 

SPECIFICATIONS 

• Storm Water Pollution Prevention Plan (SWPPP) measures are required per the City Engineer.
• Utility Removal Requirements:

o Waterline must be abandoned per the City Engineer, either at the curb box or at the city main. If 
abandoned at the city main in the right-of-way, a street opening permit is required.

o Contact the Public Utilities Department at (440) 490-2049 to shut water off prior to disconnecting 
water service and after the disconnection is complete to have the water meter removed. City 
personnel must shut water off and remove the water meter. The water meter service charge will 
continue to be charged until the meter is removed by Public Utilities.

o Storm and sanitary pipes shall be capped at the right-of-way and marked with a 4x4 hardwood 
stake. The stake shall extend from the top of the pipe to four feet above grade.

• Lorain County Requirements:
o Submit demolition permit to Lorain County Public Health for onsite household sewage treatment 

(septic) systems and follow their guidelines for system removal.
o Notify Lorain County Public Health if there is a well or cistern on the property that is to be 

abandoned and comply with all requirements.
• Requirements for Structures with Basements:

o Basement floors shall be crushed in a manner that does not trap water underground. A minimum 
of four locations shall be crushed or removed, with more areas required based on building size.

o If a new structure is proposed to be built on the lot, the entire basement and slab must be 
removed along with all accessory structures.

o If no new structure is proposed on the lot, basement walls shall be removed to a minimum depth 
of four feet below grade.

• Site Restoration Requirements:
o Sidewalks shall remain in place and be maintained per city ordinances.
o All construction debris shall be removed from the site and may not be used for backfill.
o Clean backfill shall be compacted in 8-inch lifts.
o The site shall be stabilized within five days of the grade being finished.
o Grading shall be returned to the original design and allow water to flow in an approved manner 

that does not drain onto neighboring property.
• To have value of the demolished structure deducted from the current year’s property value, submit 

the DTE 26 Application for Valuation Deduction for Destroyed or Damaged Real Property form to the 
Lorain County Auditor. 
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FEES AND INSPECTIONS 

• See fees listed on Permit Fee Schedule.
• A minimum of 24-hour notice is required to schedule inspections. Inspections are required for:

o SWPPP measures installed prior to work beginning
o Water disconnection at curb box or water main
o Sanitary sewer disconnection at the right-of-way
o Storm sewer disconnection at the right-of-way
o Basement demolition
o Final grading and stabilization

• Removal of water meter to be scheduled with Public Utilities.

PLOT PLAN  

Instructions for 
drawing plot 
plans: 

- Give a rough outline 
of your property. 

- Sketch in location(s) 
of structures and 
improvements to be 
demolished and any 
other structures on the 
property. 

- Show locations of all 
utilities, including 
water, sewer and 
storm lines. 

- Provide dimensions 
in feet. 

-Include adjacent 
street name(s) and
north arrow. 


